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TELEPHONIC PRICE QUOTE  
(This form may be used for values up to $5,000.  Products or services exceeding this limit are to be  
formally bid by the Purchasing Department.) [POC= person/point of contact] 

 
Requisition Number:   POC     Need by Date: 

      Qty MFG  Model # Item(s) Description: Include color, MFG # if known  
 
1. 
 
2. 
 
3. 
 
4.    
 

Vendor Name: ______________________POC: _______________Tel #: ______________ 
Unit Cost:  Availability:   Delivery Cost:  Delivery Date: 

1. 
2. 
3. 
4. 

Notes: 
 

Vendor Name: ______________________POC: _______________Tel #: ______________ 
Unit Cost:  Availability:   Delivery Cost:  Delivery Date: 

1. 
2. 
3. 
4. 

Notes: 
 

Vendor Name: _______________________POC: ______________Tel #: ______________ 
Unit Cost:  Availability:   Delivery Cost:  Delivery Date; 

1. 
2. 
3. 
4. 

Notes: 
 

Vendor Name: _______________________POC: ______________Tel #: ______________ 
Unit Cost:  Availability:   Delivery Cost:  Delivery Date; 

1. 
2. 
3. 
4. 

Notes: 
________________________________   _______________________ __________ 

Selected Vendor      Signature    Date 
Selection based upon: ______________________________________________________ 


